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POLI CE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the highest ranking position in the
police departnment, the primary responsibility of which is acting
as adm nistrative head of the departnment. The Police Chief is
responsi ble for the organization and managenent of departnent
operations and for nmnagenent of personnel. The enpl oyee of
this class plans and directs systenms to provide | aw enforcenment
services for the community and provides for all support
functions for these operations, including conducting research
and planning for department operations, devel oping a crine
preventi on program and perform ng public relations duties. The
Police Chief works with a high degree of independence in the
performance of duties, reporting to the Mayor who reviews and
oversees the work of this class.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the operation of the police departnent. Devel ops
managenent policies, and determ nes goals and objectives for the
departnment. Organi zes the departnent, creating a structure to

provi de | aw enforcenment services for the community. Organizes
t he personnel managenment functions of the departnent to provide
required services while mnimzing expense. Revi ews i nconi ng
conmuni cations and either handl es matters personally or assigns
themto a subordinate.

Collects information to be used in nmaking managenment deci sions
and for planning purposes. Revi ews existing or proposed
| egislation, and reviews departnment operations in |ight of
information collected, to determne if new programs or policies
are needed or if changes in current structure or operations are
required. ldentifies target areas for inprovement in
productivity; develops and initiates progranms and procedures to
i nprove the quality and effectiveness of service.

| ntervi ews prospective enployees and nmakes recommendati ons for
hiring. Assists in the developnment of and admnisters a
conprehensi ve personnel plan covering conditions of service

Devel ops a grievance resolution procedure for departnment
enpl oyees.

Conpi | es, organi zes, and anal yzes data needed and wites reports
required to docunent departnent activity. Wites letters in
answer to oral or witten requests to the police departnment, or
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as required to handl e needs of the service.
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Serves as official departnment representative at any required
meetings in order to give reports, offer advice, nake
recommendati ons, and keep informed on local trends that nay
affect the police service. Wites and gives speeches and
conducts denonstrations before school or civic groups. Answers
inquiries or handles conplaints from the public about the
operation of the police departnent or any related areas of |aw
enf orcenent operations. Determnes target areas for crine
prevention or public education efforts.

Reviews work to be done and delegates assignnents to

subor di nat es, outlining responsibilities, setting t ask
priorities and long term goals, and providing work spaces,
tools, supplies, and resources. Provides for on-the-job

training for new enpl oyees. Monitors the work pace and progress
of assigned jobs. Maintains discipline among enpl oyees of the
departnent by conducting corrective interviews, recomending
disciplinary action to the appointing authority, or notifying
the enmpl oyee of disciplinary action taken.

Revi ews products with sales representatives, and purchases
equi pmrent and supplies, keeping such purchases within the
est abl i shed operating budget. Maintains a departnent inventory
of supplies and equi prment.

Pl ans, organi zes, and directs all |aw enforcenent functions of
the departnent, including patrol and general |aw enforcenment
functions, traffic managenment, crimnal investigation, special
tactical operations, handling of juveniles, and nanagenent of
the jail.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified el ector of the State of Louisiana, and
passing a civil service exam nation for the position.

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have a bachel or's degree in business adm nistration, public
adm nistration, or a related curriculumand at | east eight (8)
years of progressively responsi bl e experience in | aw enforcenent
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsibilities. Law enforcenent experience should include
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work in positions which would provide background in patrol

operations, crimnal investigations, police training, and
rel ated areas of police departnment operations and nanagenent.
OR

Must have a bachel or's degree or an associ ate degree in crim nal

justice, police admnistration, or other |aw enforcement
curriculum and at Ileast eight (8) years of progressively
responsi ble experience in |law enforcenent positions. Law
enf orcenent experience should include work in positions which
woul d provide background in patrol operations, crinna

i nvestigations, police training, and related areas of police
department operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east ten (10) years of progressively responsi bl e experience in
| aw enforcenent positions, at | east four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Lawenforcement experience should
i nclude work in positions which would provide background in
patrol operations, crimnal investigations, police training, and
rel ated areas of police departnment operations and nanagenent.
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